Position Title Project Officer
Supervisor's Program Development Manager
Project EU Funded Project

Vacancy Publication

December 29, 2025
Date

JOB DESCRIPTION

The Project Officer position requires specialist qualifications and extensive professional
experience, including a bachelor's degree in project management, or related field, with at
least eight (8) years of experience in project management, particularly in human rights
and youth empowerment projects. This role entails a clearly defined area of responsibility
and includes supervision of other project staff.

The position is also responsible to support planning, execution and monitoring of this
EUfunded project, to ensure that it is completed on time within the prescribed budget.

Key Responsibilities:

Project Coordination: Leading overall project planning, coordination, reporting,
setting timelines, and assigning tasks for project team.

Collaboration and Communication: Ensuring effective collaboration and
communication among partners, project teams across counties.

Scheduling and Supervising: Managing and supervising all project teams,
developing and supervising project schedules, providing technical guidance and
support.

Reporting and Documenting: Preparing project progress report and maintaining
accurate project records.

- Quality Control: Ensuring that project deliverables meet required standards, by
conducting quality checks and reviewing outcomes.

- Reporting & Working Line: Reporting directly to and working under the
supervision of the Program Development Manager.

Required Skills and Qualifications:

Education: The ideal candidate should hold a minimum of a bachelor’'s degree in Project
Management, Development Studies, Social Sciences, or a related field.

Experience: At least 4-5 years of relevant project implementation experience. Proven
skills in project planning, monitoring and evaluation, stakeholder engagement, and report



writing are essential. Strong organizational skills, attention to detail, and the ability to work
independently and in teams are required.

Skills: Strong time management and organizational skills, excellent verbal, written and
interpersonal communication skills.

Critical and Analytical Abilities: The abilities to critically analyze problems and find
practical and creative solutions to advance the objectives of the project.

Project Background

SOS-Children's Villages-Liberia has secured funding to run a 3-year project called,
“Strengthening Civil Society Organizations Working for the Inclusion of Vulnerable and
Marginalized Youth”. This projectis an EU-funded project under Lot 2 — Specific Objective
2 of the EU Programme for Civil Society Organizations and Human Rights and Democracy
in Liberia.

Aims of the Project

This project's aimis to strengthen youth-led and youth-serving civil society organizations
to promote the meaningful inclusion of vulnerable and marginalized youth, particularly in
rural and underserved communities.

The action focuses on enhancing the institutional and operational capacity of youth
organizations to engage effectively in governance processes, policy dialogue, advocacy,
and human rights promotion at local, regional, and national levels. It will support
structured youth participation in decision-making spaces, promote youth-led monitoring
of public policies, and foster active citizenship and democratic accountability.

Key Intervention Areas

Key and specific intervention areas include capacity development, mentorship, peer
learning, and a six-month practicum programme for selected youth organizations,
alongside support for skills development, livelihood initiatives, and community-driven
solutions. The project adopts a strong rights-based, gender-responsive approach, with
targeted actions to empower girls and young women in leadership and civic engagement.

Overall, the project contributes to strengthening civil society as an independent actor,
reducing youth unemployment-related vulnerabilities, promoting inclusive governance,
and positioning young people as key partners in advancing peace, democracy, and
sustainable development in Liberia.

The project will be implemented in three counties in Liberia (Grand Cape Mount, Grand
Bassa and Margibi Counties).

Application Procedure: Qualified and interested candidates are invited to submit the
following:

0 A cover letter outlining their motivation and relevant experience.

0 Anupdated CV.

0 Copies of academic and professional certificates.



Address the Application to:

Human Resources & Organizational Development (HROD)
SOS Children’s Villages in Liberia

Central Matadi, Sinkor

Monrovia, Liberia
Note: Send all email recruitment.hr@sosliberia.org by January 710, 2026.

Background of the organization

SOS Children's Villages is active in 136 countries and territories, advocating, supporting
children, and strengthening families. By 2030, the SOS Children's Villages Federation
aims to ensure that many more children succeed in life and to lead the world's largest
child-care movement.

SOS Children's Villages is an international childcare and child protection organization
whose vision is a world where “Every child belongs to a family and grows with love,
respect, and security. SOS Children's Villages started operations in Liberiain 1981.
Since then, SOS Children's Villages has been active in the area of child safeguarding,
youth empowerment, family strengthening, health, education, community development,
advocacy, and partnerships for quality care. SOS Children’s Villages in Liberia core
programmes are:

Innovate Alternative Child Care
Strengthen Families
Advocacy & Partnership for Quality Care
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